Special Accommodations for Examinations
Guidance Document for Candidates with Specific Learning Differences or Attention-Related Conditions
1. Purpose of This Document
This document outlines the process for requesting and implementing special accommodations for candidates who have documented learning differences or attention-related conditions, such as dyslexia, ADHD, or related neurodevelopmental conditions. The aim is to ensure that all candidates can demonstrate their knowledge and skills under fair and equitable conditions.
2. Principles
· Equity: Accommodations are designed to remove barriers, not to confer advantage.
· Confidentiality: All personal information and supporting documentation will be handled sensitively and stored securely.
· Consistency: Decisions are based on established criteria and applied uniformly across candidates.
· Accessibility: The process is transparent, supportive, and respectful of individual needs.
3. Eligibility for Accommodations
Candidates may request accommodations if they have a formally diagnosed condition that affects reading, writing, concentration, processing speed, or other exam-related functions. Examples include:
· Dyslexia or other specific learning differences
· ADHD or ADD
· Dysgraphia or dyscalculia
· Other recognised neurodevelopmental or cognitive conditions that impact exam performance
Accommodations are granted based on documented need rather than diagnosis alone.  Accommodations may also be granted for temporary medical conditions (e.g. fractures) on a case-by-case basis.  
4. Types of Accommodations Available
Depending on the nature of the candidate’s needs and the structure of the examination, accommodations may include:
· Additional time (e.g. 25% extra time)
· Extended Rest breaks that do not count toward exam time
· Use of assistive technology, such as text-to-speech or speech-to-text tools
· A quiet or reduced-distraction exam environment
· Printed exam materials in alternative formats, such as larger font or coloured overlays
· Permission to use specific aids, where appropriate and approved
Not all accommodations are suitable for all exam formats; decisions will be made on a case-by-case basis.
5. Required Documentation
To request accommodations, candidates must provide:
· A recent diagnostic report from a qualified professional (e.g. educational psychologist, psychiatrist, or specialist clinician).
· A clear description of how the condition affects exam performance.
· Recommended accommodations based on the assessment.
· If applicable, evidence of previous accommodations granted in academic or professional settings.
Documentation should be submitted in English or accompanied by an official translation.
6. Application Process
1. Submit a request for accommodations by email to adminecvdi@ecvdi.eu. 
2. Provide supporting documentation as outlined above.
3. The request will be reviewed by the designated committee or officer, who may seek clarification if needed.
4. A decision will be communicated in writing, outlining approved accommodations and any conditions.
5. Candidates must confirm acceptance of the accommodations before the exam date.
Late requests will be considered only in exceptional circumstances.
7. Implementation of Accommodations
· Approved accommodations will be arranged in coordination with exam administrators.
· Candidates will receive confirmation of logistical details (e.g. exam room, timing adjustments, permitted devices).
· Invigilators will be informed of accommodations on a need-to-know basis only.
8. Appeals
If a candidate disagrees with the decision, they may submit an appeal within a specified timeframe. Appeals should include:
· A written explanation of the grounds for appeal
· Any additional supporting evidence
Appeals will be reviewed by an independent panel.
9. Review and Updates
This policy will be reviewed regularly to ensure alignment with best practices in accessibility, inclusivity, and assessment fairness.

